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are officially cited as follows: The
name of the cited employer; the last
two digits of the year of the decision;
OSAHRC (signifying the name of the
official reporter, OSAHRC Reports);
the serial number of the fiche on which
the decision is printed, followed by a
slash mark and the coordinates on the
fiche for the first page of the decision.
For example, J.W. Black Lumber Co., 75
OSAHRC 1/B9.

(3) Indices. The Commission indexes
decisions in OSAHRC Reports by dock-
et number and alphabetically by name.
These indices may be purchased by
contacting the Freedom of Information
Act Officer.

[53 FR 17930, May 19, 1988, as amended at 58
FR 26066, Apr. 30, 1993; 61 FR 14025, Mar. 29,
1996]

§2201.6 Procedure for
records.

(a) Obtaining procedural rules, press re-
leases, hearing dates, etc. Press releases,
rules of procedure, published material
other than decisions and their indices,
information concerning the date, time
and place of hearings, and other infor-
mation of a general nature concerning
operations of the Commission may be
obtained free of charge by calling, writ-
ing or visiting the Freedom of Informa-
tion Act Officer. See the address and
telephone number in §2201.5(a).

(b) Other information. Persons wishing
to obtain copies of documents (includ-
ing the hearing transcript) filed in a
case before the Commission or one of
its Judges, or any other information or
record of the Commission or in its cus-
tody (except for one copy of a decision
by the Commission or a Judge, and in-
formation that is freely available
under paragraph (a) of this section),
shall submit a request in writing to the
Freedom of Information Act Officer at
the address in §2201.5(a). The request
shall be clearly identified as a request
for information under the Freedom of
Information Act. The envelope or cover
enclosing or covering the request shall
have the phrase “INFORMATION RE-
QUEST?” in capital letters on it.

(c) Date of receipt. A request that
complies with the preceding paragraph
is deemed received when received by
the Commission. A request that does
not comply with the preceding para-

requesting

§2201.7

graph is deemed received when it is ac-
tually received by the Freedom of In-
formation Act Officer. If the Freedom
of Information Act Officer has required
advance payment or satisfactory assur-
ance of full payment under §2201.8(f),
the request will not be deemed received
until the Freedom of Information Act
Officer has received the payment or as-
surance.

(d) Specificity required. Requesters
shall describe the records sought with
reasonable specificity.

§2201.7 Responses to requests.

(a) Response within ten working days.
Except in the unusual circumstances
stated in 5 U.S.C. 552(a)(6)(B) (concern-
ing search and collection of records in
separate offices, voluminous records,
and consultation with another agency
or another Commission office), the
Freedom of Information Act Officer
shall respond to a request for records
or information submitted in accord-
ance with §2200.6 within ten working
days after receipt of the request.

(b) Content of denial. When the Free-
dom of Information Act Officer denies
a request, the notice of the denial shall
state the reason for it and that the de-
nial may be appealed as specified
below. A refusal by the Freedom of In-
formation Act Officer to process the re-
quest because the requester has not
made an advance payment or given a
satisfactory assurance of full payment
required under §2201.8(f) may be treat-
ed as a denial of the request and ap-
pealed under paragraph (c) of this sec-
tion.

(c) Appeal of denial. A denial of a re-
quest may be appealed in writing to
the Chairman of the Commission with-
in 30 working days after the requester
receives notice of the denial. The
Chairman shall act on the appeal under
5 U.S.C. 552(a)(6)(ii) within 20 working
days after the receipt of the appeal. If
the Chairman wholly or partially up-
holds the denial of the request, he shall
notify the requesting person that he
may obtain judicial review of the
Chairman’s action under 5 U.S.C.
552(a)(4)(B)—~(G).
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